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To,												(Date)
The Security Department 
Emirates Palace, Abu Dhabi, UAE
Subject: Endorsement / Responsibility letter
Dear Sir / Madam,
Based on the service contract / event setup / tear down  agreement / local purchase order; we Company name hereby confirm that we have clearly read and understood  the security and safety rules & regulations set by security department of Emirates Palace. 
Having stated the above; we acknowledge and accordingly confirm that we are fully responsible for our workforce, and any damages that might be caused during our tenure of service at the property.
Furthermore, we will also be reporting to the concerned department at Emirates Palace before commencing any work on a daily basis. 
Our authorized subcontractors (if any) are as follows:
1.  
2.  
3.   
We and our subcontractors will ensure that our workforce are legal and possess valid residence permit provided by their own company. 
Henceforth, we kindly request you to grant us permission to access the premises allocated for us to work within Emirates Palace. 

Thank you for your kind consideration and support.
Sincerely we remain,

(Name and signature of the authorized person with company seal)



Note: 
(This endorsement letter needs to be prepared in the company letter head)
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